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Swami Vivekanand Mahavidyalaya, L atur

P-74, MIDC, Kalamb Road, L atur-413512

DVV CLARIFICATION

1.2.1 Number of Certificate/Value added courses offered and online courses of MOOCs, SWAYAM,

NPTEL etc. (where the students of the institution have enrolled and successfully completed during the

last five years)

HEl Input: 5

DVV Clarification

HEI Response

Input has been updated excluding the value
added course "Personality and Soft Skill
Development" as there is separate metric for it;
And also Repetition of value added courses in
every academic year during the assessment
period will be consider as one as per NAAC SOP;
HEI to provide approval letter for starting the
value added course; Also HEI to provide circular,
brochure, report, syllabus covered , attendance
sheet duly signed by attendees for the following
value added course: 1) Beauty Parlour Training
2)MSCIT 3)Smart Commerce Certificate

In response to the DVV partner's clarification,
the following document has been provided of
five add on courses.

1. Approval letter

2. Notice/ Circular

Brochure
4. Report
5. Attendance
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Sub= Permission for Certificate Courge in Acedemic year 2023-24

Respected Sir,

It is our immense plessure 1o stad certificate course on defferent 1opics as it is needed 10
develop the studems' carcer. The Courses their syllabus is defined by concemed HODs, affer
discussion with their team members and also approved by IQAC, as per the demand ofthe students
The List of the course and details are given below. Pleage consider the same.

i _ — e x —_—— :
Sr. Mo, | Course Name || Duration Expected Mo | Course Coordinaior |
' of Students |
| Personality and | 10D i |

| soft Skil e 30 Asst, Prof Rachana Agrawal

o 1 | Development |

2 | Tally ERP '_%“ Days 13 | Assl. Prof. Rachana A grawal |
3. | msar i 13 Asst Prof, Kadri Sabiya

ety QS

(QAC ¥ rimutomio i
Swami Vivekanand Mahavidyalaya alm”ﬂ%ﬁ s
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Certificate Course
MS CIT
(2023-2024)
Certificate Course : MS CIT
Duration : 30 Days
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S . JSPM, Latur
wami Vivekanand Mahavidyalaya, Latur
P14, MIDC, Kalamb Road, Latur-413512

Certificate Course
Tally ERP
(2023-2024)
Certificate Course ; Tally ERP
Duration ; 30 Da ¥

| S No

Top |

i ! S |
I Introduction of Computerized accounting and Tally

! |

2 | Starting with Tally i

| Accouniing with Tally I

|

|

|

| 4 Maodification | alterstion of records in Tully

5 Report generation (procedure)

e —

9.

PRINCIFAL o
:--ﬂi-,u‘t,q;;gn'-_.—;l'-.ahz-.ﬂ'.- 33
LATUR



Detail Syllabus

Unit- | Infroduction of Computerized aseawnting snd Tally
Itraduction, Meaning, Definition of computerized accounting, Importance and leatures campunericed
accounancy, Importance of Using tally, advamages of Tally, leatures of Tally.

Wnit- il Starting with Tally

starting with tally, basic features of tally, Compa ny creation far the sole {rader, partnership, 18
trading crganization. and Accownts crestion wn tally.

Writ- 1l Accaunting with Tally

fecording of transactions in tally. Ml subsidiary Books with suitabbe illustratsn

Unit- IV Modification / altaration af records in Tally

Unit V Report generation | procedure]

Practical

Create Company with TALLY

Crate acoownt and groups of account im tally
aecounting with transactian in taly
prepare trial balance

generate ine final accounts and reporis

VY Y YY

Py

L |

PRiw::':*r.T-_
Sy Virakanant Kana oyt
’ LATUR
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JSPM, Latur

Swami Vivekanand Mahavidyalaya, Latur
P-74, MIDC, Kalamb Road, Latur-413512

L e e

Date: 18/1/2023
Tally ERP

This is to inform for all the student of B.com all students this academic
year 2023-2024 we are organising “Tally ERP" for 30 days .It will start

from 22™ Feb 202%till 225 March 2024. Those who are interested can
give their names to Asst. Prof. Agrawal R.M till 20" Feb2024.

T g
= I_ A1 =N

. Ppfincipal ¢
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JSPM, Latur

Swami Vivekanand Mahavidyalaya, Latur
=74, MIDC, Kalamb Road, Latur-413512

List of the students

Follwing are the lst of students envolled for the “Tally ERPpersanal training course for the year
20232014

| |
e Wame of Students . R ———
1 Awead RKaj Rammakant - I
2 | Shinde Pankajlas _ o __|
3 Swami Arsti Dagade r——
1
P | Dange Shreya Rupesh R
5 Joshi Pragati Bakaji =
5 | Bhocle Krishoa Baly R —
:r_  igile Frajwal Shrikant s o ]
S _— h e
3 | Rathad vijay Vishwanath -

: | Gaval kit Ram
e i gta Rajkumar Y

o ]_PMLMEm—Hﬂ;— e

- . Ravane Rachama Al
g [ Bhoste Ritesh Rajia B I
T | pudhale Ruhan Shri#ant - N
A e e
_ o Rathod farti Magnath o

T | pathed Anjal Vinayak _

15 A

PRING AL
Guumrm \vehanang Marae LAy

LATUR




JsPM, Latar

Swami Vivekanand Mahavidyalaya, Latur
P-74, MIDC, Kalamb Road, Latur-413512 —

Exam Notice
Date: 22/03/2028,

Tally ERP

This is to inform for all the student B.com those have join for value added
course of “Tally ERP “for academic year 2023-2024 for 30days. Exam will
be conduct on 30 March 2024.

pAmCRAL
3|l|:3|-|-|| lll'rr"ﬁlﬂi*%.u-'al'l:jllljé :--:-|
AT Lir



Rz

. JSPM, Latur
Swami Vivekanand Mahavidyalaya, Latur

P-74, MIDC, Kalamb Road, Latur-413512

)

/s r:l'-”' AL A
[ I q:'y II :.- I}
G
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-

Exam Result
Tally (2023-2024)
Total Marks :50
StNo | Name of Studests | Marks | Sign | Remarks
1 Awad Raj Ramakant _i:h?:- Ma— | |
L D T T —
3| Swami Arati Dagade 4n Eﬁ;_ A (S
S YT TR
g | Joshi Pragati Hal.ajl [ ..l.: & ) r."’"_' I-;L =
g  Bhosle krishna Bak ] J-e =1 .H:Epihuﬂf— e
7 [Wermisvio: |40 |Bewjpal.
| 8 | Rathod vijay Vishwanath B __._ A aye |
g | Gavall Ankita Ram A __!].i’-.'-jﬂ—
. 0 hwirManEm Phukumlr _l -I| 0 NHT"‘E_LTH
T rekaanad | 4F |dachaa | 1
I j7  Bhasle fitesh Raja |43 giresh
;3| Dudhale Rahan Shikant 42 | Pokall .
14 Rathed Kat Magrath 3 5 ‘&‘ﬂﬂi'l'_
T | Rathed anjaliVinarak 3% | Al |




JSPM, Latur
Swami Vivekanand Mahavidyalaya, Latur
P-74, MIDC, Kalamb Read, Latur-413512

Question Paper

Tally ERP

(2023-2024)
Date 3003/ 1022 Tirme: 2 he ot
L. Company restore optian 1 aailsbly p .
al Company resar ) New company ) company infarmation d) Edit I'I'p'
2, Ta change current Date from Gateway of tally press the key '
a) F1 b] Fz tlFi dj F4 o
3. Tally supports System of accounting.

13] single eatry (b} deuble entry fc] mo eatry [d] sl ety

4. Tally can maingain ___ for *tack hevping, so that fresh Inventery may arrive before the okd stock
5 exhausied,

(a) rearder livel bl prodit  {chloss  {d)cash

5. Balance sheet is produced whien accourts dre mamtained in Tally,
&l manually () awtomatically (=] remately {4} randomly

&. The statement of account debits, credis, assets and Fabilities i called ___
(a} stockS invertory report Ib] profit & less accourt () balance shest  [d) cash balance

7. Pressing buthan in the Gatewsy of Tally cpens company infa in Talk
{a) Alt+F3  [bYFLL fc] Fs (d} F&

8. Pressing key opens countng features.
(2] AR+F3  (BIFIL (e} FS (4l F&

9. Payrall, budgeting and seenatia mansgement may be erabled thraugh — MRy In Tally.
(2] Accounting Features  {b) Inventory Features  [c] Stetutory and Tamatien  (d) none af them

101, Account Growps, Ledges, Budget and scenania are available under in Talky.
[#) Payrcil Info (B} oventory bnfe o) Accounts Infe  {d] mone of Lhem

11, Tay Package s developed by
a) Tally solutions b} Tally corporation 0 Taby comipany  d) Tata COMmpany



LT Finangial ¥ear period is == 3 Ll
| 1 Aprid g 31 March ki1 Jarwany 1o 31 fiecember £ 1 june ta E
13 Talp iz a software

(a] spreadsheer  |b) accaunting {¢] pirblizhing (o] asmEton

.111 Tally supports dcCdunting fypes
{ap cash ib] payrall  fc] swentory (d] all of them

15. Tally can provide o each cosmpany.

(3] passward security  {b) no secusty [clbarrier  {d] wrapper

16. Talhy ean rairtain accounts
(a) tax accounts (b [uldlities accounts  (c)botha &b (d) none of them

17, Tally aflpas data entry in BEnguags|s
(o onty Tamil (b only English  {c} andy Hindi [d) many indianfAsian

reponis) sutomatically based on voucher/ journal entries.

18 Tally generates
{d) all of them

[a] balance sheet (bl stock report  |ep profit & loss accound

14, is the shortcut 1o sex date in Talky,
(a) F& {bj F5 Izl F4 id] F2

20 i the shortcut to inventary buttoms from Acounting Vouchess in Taliy,
(a} Alt+FT  [b) Ctel+F1 i} F7 [d] F&

1. i5 the shartcud Lo company infa from Gatewsy of Tally.
{a] F1 () AIE+FL  fo) AlteF2  (g] an+F3

22 Is the shartout ta change the [anguage in Taly,
fa) Mt D (B)ARQ (Al P (d) A+ G

i3 i the shorfoot to shut & compary m Tally,
[ah F1 [b) Alt+F1  (chAlc+F2  [d) Alt=F3

4, i5 the shortcut to change the atcounting period Tram Gareway of Tally,
fal F1 (b} AlesF1  [c) Ali+F2  |d) Ale+F3

25 is the shartcut to export a report to different format in Tally.
[a)Alts2  [b)&IL+ A [c)Al+C (o] Altr E

26. POS stands for i accounting/Tally,
{a] Purchase of Sale i) Pavint of Safety je] Purpose of Sale {d) Point of Sale

27, In tawarion, TCS stands for A
[a) Tax Creation at Source b} Tax Collected ot Source

{c) Tax Combined a2 Source {d) Tardlf Collected st Staton




2B, In tanation, VAT stands for y ¥
(8] Vadue Assigned Tax (6] Walse Appraved Tax £
(e} vialue Added Transaction (] Valup &cded Tas

43, Wha receives benefits without giving maney immediately ut llable to pay it fumet
AbCrediter B} Deldor € Qwner [ PWorker

30 What is the pumose of security feature in Tally?
a) Pravides budget aption
b)  Provides option far dats bachup
€l Prowdes option to upload reparts
d) Provdes staterment of accaunts

I1Mhich budget is prepared for & wery shart penod?
8 Current budget
by Lomg term budget

¢l Ralling budget
dl Zhort term budget
i, is the major source of revenue of 3ny business,
a) nvestmend b Advarce €| Loan o Sades
33, Full form of ODRC
i) Drpen data base connectivity o} Open data base calculating
] Open document basically dj Order data baye connection

30, Wha is the marieter of Tally?
(Al Talky Package Pt Lid (0] Tally Gold Put Led
IC) Tally Scluticns Put, Lid [0} Mene of the showe

35 What does tally run on?
(A} Windows  (B) Tally Sodutions  {C) ERP Madule (D) Tally Gold Edition

36, What is the Short-cut key for quitting tally?
(&) Alt + Ctrl + BAE+Q  (CiCrl+@ [DIAFL+0

37, What are the two ledgers that are by default provided by tally?
{A) Cash a/c & Bank a/c ) Bank a/c & Fflafc () Cashafc & BfLajc (D) Nane of the sbave

I8, What is the shortout key for selecting o compary?
[A] Al +FL  (B)F1 §CjCrel+F1 (D) Al + Cind + F1

38, What are the languages required for tally?
Ay {8} Co+ (€| C&Ces  [Df Mone of the ahove

40, How to activate calculator in tally amywhera?
Al At +C [BjCtri+M  (ChCirl # AL+ N {0] Ctrl+ R

41 What is the short-cut key for backup?



VA1 Shift« Tap BIALSTab  \chshifieciriatab (D) Mome of the above

A2 What s Primary Ky 7

‘M-ﬁ- Primary key is 3 makimal spy of attributes in a table that unilguely e nfities tuples im that table

18 & primary key is 5 NIl St of 3ttrRuAes in a table that wniquely ideriifies tuples in that table
ICha Primary key is a urigue identifiar

Dl Bath B g ¢

43 What is the shorteut '8 paste text from Tally?

IIC «Shife s v gy {ChCiet & Al 4 {0) At + Shift + V
A4 What I8 the shortoyt 1o copy teat from Taly?

(A} Cel » Al o (B} Adt & {CHCtd # Shikh s ¢ D) bt + Shaft e

45 What are the details required for filing ncome tax returns?
AR BAM, Aadhar Card, Current address and Bark Detalls

{B} Incorne proofs and infor mation about all the deductions claimed under Section B0
() Tax paenent information such & TOS and atvance tax payments
(D) A% of the aboup

AbHew can you file an incama o retuen imlndia?
(Al wwwgstgovin  (B] wwwmea.gowin |C} wwwtimcometargovin (0] Hone of the above

A7.What s the due date of submission ol teturn for an individua|?

(4] 35t July (B} 31st Bugust C} Mth September (0} 3134 October
&8 What s the benefit of income tax return file?

[A) Clairn Tax Refund {B} income & Addeess Proof

|C] Awaid Penalty and Presecytion [C] Al of the aberve

42.What i the sharteut key for Paymens in Tally?
[A) F2 (8] F4 1€} Fs {D] £6

3. What s the due date of submission of the retara for 4 company?
(A3t duly  (Bh 315t August (€] 30th September (D) 315t Cetober
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Swami Vivekanand Mahavidyalaya, Latur
allamb Road, Lar

LS ML Campues, B T4, MUATDLC. K

tiice (O23H2) 222250 gmaeil: eyl aturirgmail o I
Pepesinen: - Ife Principal:
A S ani i Maid Kook i fendige =0
iEx MLA] Cell. T9T2THISIS

To,
I0AC Coordinator,
Swami Vivekanand Mabovidvalva,

Lafur.

D5 jﬂﬂll

Sub:= [Permission for Certilicate Course in Acadamic year 2022-1

Respected Sir.

It is our immense pleasure 10 st certificac Sourss o0 difterant §
develop the students” carecr. The Courses their syllubus is defined by o

discussion wilh their team menbers and al s dppeoy ed by IQAC, as per (he dema

The List of the course and details arc piven be

“Sr. HLJ.- .-EI:.I;..i;E'E"r;-iLII'I'IL‘F_ a § Dl.l_ril.lil::n-

L1 esuty Parlor Tralning |

o, Fledse eonsider the same.

TEwpected No | Course Cooedinator

of Siwdents
30 Dmys | 30

e

e : (0 Davs | I3
2 | Smart Commerce Certificate |~ —.
o WDays | 19
_3_'_""‘521"___ e
-|r ;:j' J_'{'

JOAC Cootdinstor

opics @5 1t is preaded W0
neermed HODS, aler
nd ofthe shadems.

Asst. Prof. Kadri Subiya

" Asst Prof Ft.u.,hT.L-"m_ Igr;'-;':ﬂ“

L.

-

Qe

Vg Peincipul

——— T ssL. Prof Kadri Sab

hil
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Swami Vivekanand Mahavidyalaya, Latur
P74, MIDC, Kalamb Road, Latur-413512

Certificate Course
smart Commerce Certificate
(2022-2023)
Certificate Course : Smart Commerce Certificate

Duration : 30 Days

%. No | Tupic
| IT fundamentals

Business accounting

2
|
a E-commerce
3
4 | Digital applications



Detail Syllabus

Unit 1: IT fundamentals- Infroduction to computers, including basic components ke
MS Word, Excel, PowerPoint, and Access

Unit 2: Business accounting: Introduction to business accounting, Tally with ERF. PF,
and ESI

Unit 3: E-commerce: Elecironic commerce (e-commerce) and web development far e-
commarce

Unit 4: Digital applications: Digital applications. including office tools, business
accounting, Tally and ERP. PF and ESI, e-commercaim-commerce, and digital

applications
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Swami Vivekanand Mahavidyalaya, Latur
P-74, MIDC, Kalamb Road, Latur-413512

e L

Notice

Date: 10/10,/202

Smart Commerce Certificate

This is to inform for all the student of B.com 1%,2™ & 3™ this academic

year 2022-2023 we are organising “Smart Commerce Certificate” for
30 days .t will start from 18" Oct 2022 til 18" Nov 2022. Those wha
Jre interested can give their names to Asst. Prof. Agrawal R.M till 170

Dct 2022,

o

R

L

-

I
W

Swami Vi “Principal



_ JSPM, Latur
Swami Vivekanand Mahavidyalaya, Latur
P-74, MIDC, Kalamb Road, Latur-413512

List of the students
Fallawang are the list of students enralied for the “Smart Commerce Certificate “personal
s | training course for the yoar 2022-2023
|
! snNe | Name of Students .
1 Mare Sujit Arun [
| Sude Suraj Lazman -
3 i Tarude Rahud D:gda_ [
.  Sinde Favan Madsinio N
5| fadhav Sandesh Umesh - |
| 5 | Dhaware pratiksha Kishan |
[ 7 Marhase Pamima Sanjay
. g | Wadikarlaxmi Machindro ]
g  Khadap Ganesh Umakant i
10 Haridas Sagar Govand
1 Kadri Sadiya Najib i
12 Bhakte Yegeshri Satish =
| 13 PawarPooja s _I
14 Rathod farati Vinayak
! 15 Urgunde Hehi-‘.ﬂ-?; ]

b TR



| JSPM, Latur
Swami Vivekanand Mahavidyalaya, Latur
P-74, MIDC, Kalamb Road, Latur-413512

Exam Notice

Date: 15/11/2022

Smart Commerce Certificate

This is ta inform for all the student B.com 1%,2"9& 3™ those have join for

value added course of “Smart Commerce Certificate “far academic
year 2024-2025 for 30days. Exam will be conduct an 20 Nov 2022,

Swami




JSPM, Latur
Swami Vivekanand Ma havidyalaya, Latur
P-4, MIDC, Kalamb Road, Latur-413512

Exam Result

Smart Com merce Certificate (2022-2023)

Total Marks :50
——— e —
I
Srfe | Wame of Students —(Mans  sgn | Remark |
1 !h_ﬁnresiiit.nuf S I_J-[_";". | St |1 -
T T T
3 T roniones TRV S
4 I_Ehin:lt Pavan Madanrag - _"ai_ S | Pawy |
[ 5 Jldlmrﬂinﬂish Limach - | 3,? &m‘@ﬂ— ]
| 6 Dhaware_prati!gh- H:ishaun_ | 'Cr y _?_mjl_i_ll"-ﬁ:mﬂ |
I _|_"1h_-ftfﬂmi_msﬂi*f 4% Pygmimal
g | wadikarlakmi Mathindra 3F | logmi s
-__?_. . |_F1?iap5.anei-hurnatant_ 1 3| Gunegh o
10 Haridas Sagar Govind H# | Ssaun-| Sk l.
11| KadriSadiya Naiib 46 Sadiyq | W |

| | o w |
12 Bhakte Yogeshri Satish B 3F | Ygehs ]
- F_i"""l' Peoja vilas e Pﬂﬂ'c;ﬂ - | |

- 4| | Poomb |

14 Rathod Aarati Vinayak

T U:gund!_hlllé H"II_JS - 1 M :'L,_:JJ_/-*

= hy. | -
FRO '

SwnVeprincipal




S JSPM, Latur '
wami Vivekanand Mahavidyalaya, Latur
P-74, MIDC, Kalamb Road, Latur-413512

Question Paper

Smart Commerce Certificate (2022-2023)
Date : 20/11 /2022 Time: 2 he Marks:50

q L E-Commerce stands for
8l Electrical Commesce
b]  Electronic Commerce
£ Enl:eniinmentcmmer:.f
d}  ElectraChemical Commerpe

TR P "

.EilThle;;:rld Wide Web [WWW) was introduced In the year
B

bj 19%6
) 1992
dl 1990
A manearly form of E-commerce
a) 5CM
b) EDI
c| Hath of these
d] Meither of these
4, is concerned with the buying and selling information, moducts and services aver
” computer communication networks
a] Commerce
bl E-Commernce
£] E-Business
d] Mane of these

5. Which among the following products is suitable for E-Commerce??
' al Books

Bl Vegetables

¢) Al of these

d] Mane of these

5 Which of the following is not a party of SCM?
3} Suppliers

b) Manufacturers

ch Distributors

dj Customers



e Isalunction of g £ammerce,
4| Marketing
b} Supply Chain
€| Finapce
a4 Al of the gbove

B mainly deals wit
2| Shopping AN i 20 selling, especially on a large scale

b} Commerce
£} Retailing
d] Distributian

» i?":.::]:; has____ seape than E-Business or [agital Business.
b} Marrawer
£ Wider
di  More
0. isa system of interconnected glectronic companents or tireuits,
a) Electronic Metwork
bl Marketplaces
t) Electronic Markets
d}  hetamarkets
LAl electronically mediated infarmation exthanged are referred §o as —
al E-Busingss
o) DClipital Business
e} E-Commerce
d] Mone of the abawve
12 are markets inked via modern communications networks and powered thiough high-spaed

COMpULErs,
a) Marketplaces
bl Metamarkets
¢) Electronic Network
d} Elactronic Markets
13 is a part of the 4 important types of E-commerce.
a) Al of the above
b) BB i
et PP
g} C24 _
14 Companies like Flipkart, Amazon and Mynira belang to which type of Ecommerce |EC) segment.
a) BZB
by B2C
o) PP

dj C28
15)Which can be used for quick access 10 commanly used commands and taals?

a) Stztus bar  b)Toolbar g)Menu bar  djTitle bar

L6Which bar shows the current posifion a3 far as the text goes?
(4 Title bar  (B] Menubar  {C) Scroll bar {4 Status bar



17} Sebect all the test in M5 Wiord dacumend by
4] Ceel 45 18] Cael+ NI Ceel 4 A& [0 Ceel & Y

18] simot apart of g MS Word dacument
[A) Cliek aecess oglbas (B) Start Menu bunian (] Home panel (D} View option

19)The rame of 4 worg docurment displays in
(Al Rbon (B Tidebar (0 Starye bar (D) Mome tab

0} Each line represents how many lettars in Word
Star?
(Al 20 18) 35 (C6s 10 7%

21. Which af tha fl:h'-lﬂ'lmnn s defined it DS
systemn or network? as an attempt to harm, damage or

a) Digital crime bl Threats  ¢) System hijacking d) Cyber Altack

£2. They arz nefanous hackers. and their main motive is to gain financial profit by doing
cyber cnmes. Whe are ‘they” referred to here?

a) White Hat Hackers o} Black Hat Hackersk c) Haclwvists d) Gray Hat Hackers

23 IT security in any firm or organization it maintained and handled by
a) Software Secunty Specialist b GEO of the arganization
¢l Security Auditor ) IT Security Engineer

24 Where did the term “hacker” onginats?
aj MIT bl Mew York University  c] Harvard Universdy dj Bel's Lab

23 What is the exwstence of weakness in a system or netwerk is known as?
a) Attack Bl Exploit ¢ Vulnerability d) Threal

28, Which of the fallowing is an internel scam done by cyber-cnimanals where the user is
corvinced digitally to previde confidential information,
a) MiTM altack b) Phishing attack ¢ Website attack  d) DoS atack

27. Which of the following is not a step followed by cyber-crimenals in data breaching?
a) Exfiltration

b} Research and info-gatihering

) Aftack the system

d) Fixing the bugs

28. Which of the fallowing online service's privacy cannot be protected using Tor?
a) Browsing data  b) Instant messaaing ciloginusing 1D d} Relay chats

29. Which of the following term refers 1o a group of hackers who are beth white and black hal?

&) Yellow Hal hackers by Grey Hat hackers
c) Red Hat Hackers d) White-Black Hat Mackers
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| .'.Ir y |3
i N
3 .
E?Mml P:: ol the following is fot an email-related hacking loal? e
i SSWord ) Email Finder prg ¢} Mall PassView  d) Sending

YWY cam oy e

VT wigang e ekl workshieet data an charts 10 an HTML document by using

P Interiet assisiy wizand € lptranct wizaed [ Import wizand

A2 A circulne e |y
Yoo Lo Mewdeling 1o
B cell iha Pbings 1
Lo A Torminla that citfye
. Always ermongays

i drzwing ohjeg
1 u.llh-ull} ar illl:|JI'I.'El|jr depends on fsell

.:L_1 ]{LEIIL:-‘\IE Fo iy g is Not e ol Excel's whati[ finiction?
- Z B.Solver € Scemaria mamager [0 Auto Cuitline

34) When vou insent an exeel fi
. e o o word ¢ - The i 1
A Hyperlinked placed iy 4 waord table |;_ULE::1I:-_HE,T e

C,
Embedded I3 Use the word menu bar and toolbars

35 1Which of the tollowing is not information ¥ou can specily using the salver?

A, Input cells B. Constrainis C. Target cell 0. Changing cefls
36) You can check the conditions against when applving conditional farmaning
A Cell value B. Formula T, Both of shove D. Mone of above

3TIWhich of the following is not true tegarding Conditional Formatting?
A. You can add more than ane condition 1o check
B. You can e condition 1o look for Bald and appiy lalecs om them

et} i5 @ famous tachnological medium for the spread of makware, facing
profams of spam, & phishing attacks.
a) Cloud b) Pen drive c)Websile  d) Email

3% Which of them 15 nol a praper methad for email security?

a) Uise Strang passward b) Use emal Encryption
¢) Spam filkers and malware scanners d) Chick o0 unknown links 1o explore

40 [Fa websile uses a cookie, of a Drowser confains the cookie. then every time you visit
tnat website, the browser transfers the cookie to that website.
a) True b) False

40. The stored cookee which containg all your personal data about that wabsite can be
slolen away by using or troyans




4) allackers, malware b) hackers, antivirus
C) penetration lesters, malware d) penetralion testers, virus

41 I the data stored in the is not encrypled, then after cookie stealing,
attackers can see rnfurmahmﬂama and password stored by the cookie
a) memory b) quarantine ¢) cookies  ¢) hard drive

42 Which of the following is a non-technical type of intrusion or attack technique?
a) Reverse Engme_ermg b) Malware Analysis
c) Social Engineering d) Malware Writing

43. Which of them is an
a) Cookie stealing
¢) Port scanning

€xample of grabbing email information?
b) Reverse engineering
d) Banner grabbing

44 IS the technique used for tricking users to disclose their username and
Passwords through fake pages.

a) Social Engineering b) Phishing c¢) Cookie Stealing d) Banner Grabbing

45. Using email hacking llicit hackers can send & spread virus

and spam emails

a) trojans, redirected malicious URLs b} antivirus, patches

¢} cracked software, redirected malicious URLs d) malware, secunty patches

48. Unsolicited Bulk E-mails (UBI) are called
a) SMS b) MMS c) Spam emails d) Malicious emails

47. Fraudulent email messages are some fake email messages that seem legitimate which
ask for your bank details and reply those emails with updated confidential information.
a) True b) False

48 Fraudulent email messages are some fake email messages that seem legitimate which

asks for your confidential bank details such as details and
passwords.

a) credit card, antivirus name b) credit card, login 1D

c) cell phone, antivirus name d) car model, account ID

49. Which of the following is not a type of cyber crime?
a) Data theft b) Forgery
c) Damage to data and systems  d) Installing antivirus for protection

30. Cyber-laws are incorporated for punishing all criminals only.
a) True b} False
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JSPM, Latur

Swami Vivekanand Mahavidyalaya, Latur
P-74, MIDC, Kalamb Road, Latur-413512

Certificate Course
Tally ERP

(2021-2022)
Certificate Course : Tally ERP

~>

Duration : 30 Days

5. No Topke

! Introduction of Computerized accounting and Tally

2 Starting with Tally I

Accounting with Tally o
| f |
- T —— ——

4 I: Modificution / alteration of-records in Ta iy

' =3 Repart generation (procedure]

o

PRz

Cijer e | P B T R TR 2
Jied (TH e i drdy L E T

LATUR



Detail Syllabus

Unit- | Intreduction of Computeried accounting and Tally
Intraduction, Meaning, Definitlon of tomputerized accounting, importance and features computerized
atcountancy, Importance of Using tally, advantages of Tafly, features of Tadly.

Unit- 1 Starting with Tally '

Sarting with tally, basic featuras of tally, Company creation for the cole trader, partnership, no
trading crganization. and Astounts creatian in talfy.

Unit- IN Accounting with Tally

Kecording of transactions i tally. All subsidiary Books with suitable (Nustration

Unit- IV Medification / alteration of records in Tally

UnitV Report gencration (procedure)

Practical

Create Cormpany with TALLY

Crate account and groups of account in tally
Accounting with transaction in tally

prepare iris balance

generate the final accounts and reports
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JSPM, Latur

Swami Vivekanand Mahavidyalaya, Latur
P-74, MIDC, Kalamb Road, Latur-4135]2

%

Notice

Date: 15/2/2022
Tally ERP

This is to infarm far alf the student of B.com all students this academic

Vear 2021-2022 we are organising “Tally ERP* far 30 days It will start
from 22" Fab 2022 4l 23" March 2022, Those who are interested can
give their names to Asst. Prof Agrawal R.M till 15 Fab2023,
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JSPM,

Latur

Swami Vivekanand Mahavidyalaya, Latyr
P74, MIDC, Kalamb, Road, Latur-413513

List of the students

Fallowing are the list of students entalled for the “Tally ERPpersgna training course for tha year

2021-2023
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JSPM, Latur

Swami Vivekanand Mahavidyalaya, Lalur
P-74, MIDC, Kalamb Road, Latur- -413512

Exam Result
TE.|H1|.|I {2[!11-11}21}

Total Marks :50

: | = : |i : - : |
SrNo | Name e of Students e __!""_i-!*_ﬂ_ 1_5'!"" Remarks _!
3 ln;ucinnhﬁan:ﬂ:_a_r - _| i S N =k ]
2| I'llaluhaie Vaishal i Shivaji B | ,'_1._3 =L Y
3 I:ulhrnd Dh:lnihr'rﬁan'rﬂ-sh c=ia _!'SL o PR W ||
|4 | Bhosale Semadhan Satsh ) 136 | Ly _
| s SheSohammmen — P | -ll
i |:hm Ablishek ishman | W4 | -
7 Swami !:h:gjfashuufa_renm B J_ﬂé = —— 1__:.5_ .._:
g MureiqltﬂIm ] _J-ff:I? [l . “f;lr |
B 9 ) |I:hil.ra-l'l Avinagh F'-aﬂii'ﬂli = JI_-!:Q_I o e = _-:
| i Privanka Diyardes | 35 | I
| A shu]F!iN_lreshimlakar - ___I_-SE._ = SR J_ __]
L |SWesurjman — 33 [ T
tit Ch'll'l.l.-:mn} hi-hil:a Fandurig - _,_%.; e ___II

14 | Tarude Rahul i Dagdu Lk

—_— I_- —— _—__l_ _-_:___l
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JSPM, Latur

Swami Vivekanand Mahavidyalaya, Latur
P-74, MIDC, Kalamb Road, Latur-4135]2

Question Paper

Tally ERP
(2021-2022)
Date :30/03/3027 Time: 2 hr Marks:50
1. Company festore option is awilable in S
&) Cempany resar bl Mew company & comgany infarmation ) Edit comparry

2, Ta change current Date from Gateway el tally press the key ;
al £l bl F2 cp F3 dl F4

3. Tably suppoets S¥SLEM Of Accounting,
3l singl= emiry b} couble emry (o) noentry (d] null entry

. Tally ean maintain far stock kaeping, sa that fresh inventory My arrive before the ald stock
i5 exhaustad,
(3] reorder laysl (bl prafit  [c) ioss (d} cazh

5. Balance sheet is produced whEn accounds are mainiasned in Tally,
(3] manisally (b} autamatically le] rematedy {dh randomiy

B. The statement of acesunt debits, credits, assets ang Rablitle s is called :
|a} stack& imventory report (o) profit & loss account  {ch balgnce sheet |d) cash balance

7. Pressing button in tha Gateway of Taly open; company infia i Tally.
(a) Alt+F2 b} Fi11 fcl F5 [é] F&

8. Pressing kay cpens doeaunting featuras
[a) Alt+FY (B F11 [t} Fs5 {d] F&

3. Payroll, budgeting and scenaria management may be enablsd thiowgh _ menwin Telly.
{3} Accounting Features {b) Inventory Features |c) Setutory and Tanation {d) none af them

1D Aecount Groups, Ledgers, Budget and scenario are gvailahie unger i Tally,
{a) Payrcl! Infa (B Inventary Infa {ch Accounts Info (4} none of them

1L Tally Package is developed by
a) Tally soluticns ) Tally COTparation € Tally compary  d) Tata COMpamy




)

L2. Firancial Year perion s .

4] 1 Agrit to 31 March b) 1 January 10 31 December ) 1 june 1o 31 July d) none of thege
13, Tally is 3 sofiware.

18] spreadshpet (b} accounting ¢ publishing [d) anfmation

14, Tally supparts accounting types.

talcash () payrall {e] inventory {d) 21 of them

15. Tally can provids 1o each company,

(a] password security  |bj no security [¢] barrier  [d) wrapper

1b, Tally cam maintain accounls,

(3) tax secounts  [b) Nabilities accaunts r) botha & b id} none of them
17, Tally allaws data eatrgin __ languagefs),

{a] only Tarmsl ibj enly English  [c] onty Hindi {db marry Indiandasian

feport{s) autematically based an voucher/ journal entries.

18. Tally generates

(3] balanes shest (bl steck report () prodie & loss account {d) &l af them
19, is the shortout 1o set date in Tally,

(3] F& (b F5 ich F4 [d) F2

20. s the shortout 1o imventory buttans from Accounting Vouehers in Tally,

(&} Alt+F1 (BpCtelFT ) F7 [d] F8

21 I5 Lhe shartcut to company info from Gateway of Tally,
) F1 {bl AlteF1  {c) AlteF2 (o) Mdr+F3

22 i3 the shouteut to change the language in Tally.
[ AN«D (b AIY D (el AP (dhAlee G

33 is the shortout to shut & company in Taby.
() F1 (61 AleeF1  (c) AleF2  {d) AleF3

24, s the shortcut (0 change the aceaunting period from Gateway of Tally.
fa} F1 (b Ale#F1  fe] mit+F2  {d) Alt+F3

24, i the shortcut bo export a report to different format in Fally
(3] Aled  [bIARLA ) Alts € (d) Al £

26. BOS stands far in accounting, Tafly,
fal Purchase of Sale ) Point of Safety [¢] Purpase of Sale {d) Foint of Sale
27, In imation, TCS stands for_

[a) Tax Creatian at Source k) Tax Cofected at Source

(c) Tax Combmed at Source (d] Tariff Collected at Station




R In tanation, yar stands for .
) Ve fslpimed Taw [Esk Vorbie Aporoved Taa
Ic) ¥abue Added Transaction — [d) Value Added Tax

9. Wha receives benel swilfout ghvmg nianey immedaiely bt Kabike to pay in future?
Al Crediter b Debtor of Cwner  dl Wsrker

A0What iy the Purpese of security featwre in Tafiy?
a) Pravides budget aphion
bl Provides option for data backug
€l Provides option te upload reports
di Provldes statement of accounts

A1 Which budget s peepared for 2 vy shart peniod 7
3l Currenl budpet
bl Leng term budget
] Ralling budget
d}  Short term budget
E is the major source af revenue af any business

3 lvestment b] Advance of Loan o} Sakes

33, Full torm of QOBC

a) Dpen data base cannecthity b) Dpen dats base talculiting
£l Open document basically df Guder data base connection
34.Who is the markater of Tally?

(3] Tally Package Pyt Lrd (8] Tally Gold Pyt Ltal

(€1 Taly Solutions Pyl Lod (O} Wone of the abovs

35, What does tally run on?
VAl Windows (8] Tally Setubipns {C) ERP Module (D) Taly Gold Editian

36 What is the Shart-cut key for quitting tally?
(A} Al + Cirl v 01 (Bl &+ IChCirl 43 |} S+ F2 4

7. What zrs the two Iedamth.ltirel:rlrielmrt provided by talty?
(Al Cash afc & Bank a/c {81 Bank /¢ & Pl ajc
i€t Cash afe B P ac (Db None of the abaye

I8 What is the shm:urhz-,-{urseluﬂnp
(ALAR 4 F1 {BIF1 (C)Cerie F1 ) Al + o + 1

39 Matiumthmimmquimfnrmm
(Al C (B] C4s WICECH D) None of the above

#0. How 1o activate tlculator in tally arywhers?
[4) &lt+ C [B1Cael & b (Gt & pit o (0] Cerl o




A1, What |5 l:ht-ﬂhrlrmthﬂ For backug
(4] Shide + Tap (BYAIt+ Tab  {C)Shift « Corl 4 7ol (D) Nore of the above

AL What i Primary Key?
la) & .I]I"I'h-il'ir E-E'l' is A Mawimal ved ol shtinbyies ina tabip that Uﬁil]l!l'l' it g Tuph!. im Thar 1able

fB) ﬂ.l:ll'.i-rﬂqr!,fl:q. is @ minimal gat of attribiites in 3 tabie that uniquely ide ntifies tuples in that takie
() A primary key i 3 unique identifiar
D) BathB & ¢

43 What is the shortout to paste taxt from Tally#
(A} Ctrl o Shife 4 [B) Al + (CACHrl + At » v D) Al + Shift + v

44 What is the shoreye to copy text from Talky?
(AL Cirl o At + C {Ebalt e C 1C) Ctel = Shifr 4 ¢ (D) AFL » Shit & C

25 What are the detalis required for filing EOm 3 returms 3

1A} PAN, Aadhar Card, Currene sddress and Bank Dedails
(B) Icome proods and information ahout i the deductiens claimed under Sectisn g

[C) Tax payrment infarmation such a5 ToS and advance tax payments
(0] All of the abiove

A6Haw can you file an income tax return in India ?
(B} wwarmeagovin (£ Wi nCOMmetax gowin (L) None of the abge

() www, gs2 pavin
47.What is the due date of submission of return for an individual?
[A) 3Lstduly  [B) 315t August IC| 30th September D) 314t Octeher

48 What is the benefit of income tax return file?
(A} Claim Tax Refurd (B} Income & Address Proof

(] Avaid Penadty and Prosecution [C} A&l of the atave

#3.What s tha sharteut key for Payments in Tally?

fA) F3 {B) Fa {C) 5 (D) F6
+0. What is the due date of submission of the return for a company?
(&) 3stiuby  (B) 215t Algust (C) 30th September (0 314t Dctober
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\ ISPM, Latur
Swami Vivekanand Mahavidyalaya, Latur
P-74, MIDC, Kalamb Road, Latur-413512

Certilicate Course

MS CIT
(2022-2023)
Certificate Course : MS CIT
Duration : 30 Days .
5. Mo | Topic [
1 Basics & Winldows |
i B B ==
2 MS Word i
r WS Excel e o |
- !
I
4 ‘ IS Ward

5 M3 PowerPoint

[ & ‘ MS Outlook & Computer Metworking (Interneth

- ]

0
al. o

PRINCIPAL
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Detail § fannd iy
vilahus gl AN g
ﬁ. = I g
Uniti 1B [ 2= e
i I!h;;.ﬂ‘.wmmt I%I\,LAT ?Ir"_.;.:. !
int . i ol
roduction, Meaning, Definition, basic of storage and input output device, Impoertance S A
s LATUR 7

computer in business and number systpm,

Unit 11: Using MS-Word
Meaning and role of word processing, documents in MS word, leatures of MSWORD, ereatian and
saving of word document, searching, apening. cosing and printing a doowment, copylng moving and
Cutting text m woed, cul, paste, moving text between documents, changing case, fonts, applying beld,

underfine and italic, insertion of pictures, symbols and spacial characters, page setling, margin ki
and settings, table creation in word document, columns and rows insertion, deletion, formatting a
bullet and

document, formatting toolbar, table and berder toolbar, border shading dialogue,
Aumbering, mail merge procedure in word, using forms, labels and envelops, use of help In word

document,

Unit 111z MS-Excel
Structure of worksheet and Its usage in commercial applications, creating worksheet and its usage In
ut of workshest, Excel

commercial applications, creating worksheet in MSEXCEL, formatting and laye
Templates, working with range, rows, columns, total, sorting, formatting Toolbars, moving cell
k, waorking with formulas and

contents, alignment of worksheet text, border Calour, handling workboo
functions - SUM, PRODUCT, AVERAGE, COUNT, MAX, MIN, SQRT etc., Chart in Excel, Types, Graphs,
built in function of Excel,

Axes, Variable, Labels, Legends, Titles, Analysis of Data in Excel, Exploring
sharing data with other desktop applications.
Unit IV: MS-Power Point ;

Point; Creation of Skdes, adding Object, Movies, Sound,

Presentation in Business with Power
Animatien, Styles of Presentation and linking Procedures, Slides Colour Sehame, background, Custom

Animation, Slide Transition, Slide Show.
Unit V- M5 —Outlook & Computer Networking {internet)

introduction, Importance of Internet, Internet & WWW, Internet & Emall, Internet & E-Lommerte,
social networking, Advantages & Disadvantages of Social Networking for Busine

I,f"
ij'
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JSPM, Latur
Swami Vivekanand Mahavidyalaya, Latur
P-74, MIDC, Kalamb Road, Latu r-413512

aEEE——— e -m_—;ﬂ#ﬁ
Notice
Diate: 198 2023
MSCIT

This is to inform for all the student of B.com, B.A, BSC ,& B.s¢
(Computer science) 1,279 & 3™ this academic year 2022-2023 we :re
1l

organising “MSCIT” for 30 days .It will start from 274 Sep 2022 till
Oct 2022. Those who are interested can give their names to Asst. Prof.
Kadri 5. K. till 19'5ep2022.

U
PRilpriitcipal

Qwramil Vivekanand Matiavidyais
LATUR



JSPM, Latur
Swami Vivekanand Mnhﬂ"mfﬂlafai Latur

pP-74, MIDC, Kalamb Road, Latur-41

o

is12

List of the students

:ﬂmum the list of students enralled for the M SCIT “Parsanal training course o the year 2022-
3
Sr.No ‘Name of Students e
1 | shinde Rutuja Shiva -
P i sl B =
s seavemleth
4 Mula Pocja Tanaji
g Jadhav Rahul Hﬂnalh
6 PlaiMhuheh ]
7 5|13IH1 Jiﬂ.ﬂhrﬂ - |
g Shaikh Hu.itM an Mustafa (
g Sable Pradnya Kakasaheb |
10 Kendre Mahesh Nagnath |
11 Chavan Somesh 5atisn
12 Bhave Pandurang Yaijnath
" 3 Bondar Monak Prakash
14 Chaus Sahel Sahid
L
gy |PwileROp VRS -
F;HE':FAL
6yaml Vivekanand Mahavidyale

LATUR
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& . JSPM, Latur o=
wm:n Vivekanand Mahavidyalaya, Latur
P-74, MIDC, Kalamb Road, Latur-413512
Exam Notice
pate: 510/ FLIFF

MSCIT

t B.com, B.A, B5C & B.sc (Computer
e added COUFSE of

be conduct

Th.is ic to inform for all the studen
science) 1%t ,2™ & 3nd those have join for valu

“MSCIT"for academic year 9022-2023 for 30days. Exam will
on 16™" Oct 2024

S\
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JSPM, Latur
Swami Vivekanand Mahavidyalaya, Latur
P-74, MIDC, Kalamb Road, Latur-413512
Exam Result
MSCIT (2022-2023) —
Total Marks :50
I FENENNES s Bass ]
| SrNo | MameofStudents | Marks | Sign _| Remarks |
1 Shinde Hum'pﬂ'wii = — & 3 re J SR /&
| 2 Sayyad Saleha Mubeen _-_:_.L_g,__ﬁ,_glfn‘r:-_i—rr___ —
| 3 Satpal Vitthal J_ai.n_llh | __l!-"_ljjin'i"__ |
| & Mula Pooja Tanaji Ly _'["_I'J_ __f_g-’l}__-' ﬂln:.l s _|
|. 4 ladhav Rahul Rangnath _ig é J_@-u_l"_l_i__.—-—l
O SO ol okl | -
5 |piaiavhishek - S
| 7 | shaikh Jaza Jilani | & G_LE‘IML____ I
[ (s Tyga |
[ mman et | 52
[ g Sable Pradnya Kakasaheb | Lo | Pge B
I lﬂ— _ Kendre Mahesh Nagnath h5 N1 I'-'llh .I ||
T R
|__1z T Bhave Pandurang Vaiinath G\ @ﬂﬂ@/{
e 39 ]
| 13 Bondar monaliPrakash _tﬁEL/Ji——ﬁll
B 14'__ Chaus Sohel Sahid = g%‘hﬁ}r | gs _Jl
. ||_ 15 o | Dande Rutujd Vishwas ?j A
lll_.;-'—"‘"
QUi
Principa
PRNCIPAL
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JSPM, Latur

Swami Vivekanand Mahavidyalaya, Latur
P-74. MIDC, Kalamb Road, Latur-413512

Question Paper

MSCIT (2022-2023)

Date :16/10/2022 Tirme: 2 hr Miarks50
1) ""'"-'fﬂ.f-nl‘l: word s saltware.
(A} Apolication (B) Compller [C) System (D) Programming
2iWhich is not in M5 Word?
(A} Italie (B} Magic teal (C) Font{D} Bold
3)_ cannot be used to work in M5 Office.
(A} Joystick |B) Scanner [C} Light Pen (D] Mouse
4hwhich is not an edition of M5 Word?
[A)MS Word 2003 (B MS Word 2007 (€ MS Word 2010 D) WS Word 1020
5) The ___ works with the standard Copy and Paste commands.
(D) Al of these

[4) Viewtab (B} Paragraph dialog b () Office Clipboard
ide the printing area ona page?

&)What is the blank space outs
{C) Header (¥ Footer

{A] Olipart (B} Margins
ic an example of page grigntation?

7)Which of the follewing
(C) Superscript (D] Ad

(4) Landscape  (B] Subscript

B}Formatting s performed on
[A) Text {B) Tahle (C} Menu (D) Both (2] and (b]

gjwhich of the following software is used for making a resume?

(a) M5 Excel (B 5 Word  [C)DevC [} Java

10 Press ta open the help window in the MS Word documert.
(a)F1 (B}FZ {C) F3 {D) F11

ne name and addresses with a standard decument is cafled

c)bdail merge d)Form letters

11)The ability to combi
a)Document formatting b Database management
12) Which gnables us 10 send the same letter to different people? =
3] Macros  blTemplate ¢l Mail merge  djNone of above o }Q
1
PRNCPAL
Swaml Wand Wahavidyea:

LATUR



132 wgrg
Bros
a) Keepa BI500 would most likely be used
I'J!I Dn 3 n "':l:'l:lun't of IMOAEEY SEer o
EOMputer
g &
:I:; Maintain an lm.-t: rn:r: i
T'r"ﬂE' N hIDEI'FI'\'

14
h':;'h‘t IS gutter marga
Margin that s added 1o the left margin shen printing

bl Miarpi .

c]J M:‘lﬁn khat is added to the right margin when prinbing
d M;Ea.l that is added (o the binding side of the page when painLing

rgin that |s added 1o the outside of the page wihen printing ]

B

15)Whi
al :'rtal. ich can be used for quick access to commanly used eammands and pootsd
us bar  b)Toolbar cieny bar diTitle bar
16 |
I:lm:ll"-'lr"-'l':‘;Il::r‘I. bar shaws the current position as far as the lest goes?
ebar (B} Menubar [C)Scrollbar (D) Status bar

17) Select 3l the rext in WS Word document by

(A] Crel 45 (B} Crrl + 1 [cyce+a (D) Curl sV

18] isnaota part of a M5 Word document.
(B} Start Menu button (L) Home pane! |D) View option

{A} Quick access woalbar

{0} Home tab

15]TI_1E name of 3 word document displays in
(&) Ribban (B} Title bar (] Status bar

20) Each |ine represents how many [etters in WordStar?

(A)20 (B)35 (C)65 (D}75

21) Which of the following are word processing software?
[cymsword (D] Nl of above

{4) wordPerfect () Wordpad

22) Which file starts with M35 Word?
() Winword.exe (B) Word.exe [C) Msword.exe (D) Werd356.exe
23) Cerl+ N is used to

{8) Open the Document

{A) Save the Document

(C) Create a New Document
s wWizard and return to the document wind
in the Resume Wizard dialog Dox.
{D) Finish

(D) Close the Document
aw without creafing a resume, click

24) To exit from the Resum
the button in any panel

(#) Cancel (8) Back (C) Next

25) What are in sarted as cross-reference in Word?
(4) Placeholders (B) Bookmarks (C) Objects

(D) Word fields

a8

PAL :
PRINCY e

qami VIverd LATUR



26} How do you display current dabe only in M5 Fxeel?
M. Date B. Today o Moy L3 Teme

27 How do you wrag the test in & cell?
A. Format celis font B. Format cells protection
C. Format cells number D. Farmat cells aligrment

28)What does COUNTA () function do?
A Coums cells having alphabets B, Counts empty cells
C. Counts cells having mmmber 0. Counts non-empty cells

29)What is the short cut ke to highlight the entire column?
A Cwl+C B Cwl = Enter C.Ctrl = PageUp  D. Cirl + Space Bar

300 In the formula, which symbol specifies the fixed columns or rows?
A% B* C% D.:

31)¥ ou can convert existing excel worksheet data an charts to an HTML document by using
A FTP wizard B. Internet assistonl wizard  C. Intrenet wizard [ Import wizard

32 A circular reference is

Ay Geometric modeling ool

B. A cell that points to a drawing ohjeet

. A formula that either directly or indirectly depends on isel{
[3. Always erroneous

33 Which of following is Mot one ol Excel s what=il function?
A, Guoal seek B. Solver . Scemaria manager 3. Auto Ohtline

34) When you insert an excel (ke into a word document, The dida are

A Hyperlinked placed in a word table B. Linked
. Embedded [, Use the word menu bar and tonlbars

33)Which of the following is ot information you can specify using the solver?
A Inpun eells H. Consirainls L, Target cell D. Changing cells

6] You can check the conditions against wiheen applying conditionsl ormalting
A Cell value B. Formula . Both of shove 0. Mone of above

17)Which of the following is not true regarding Conditional Formatting?
A Y oud can add more than ong condition (o check
1. ¥ou can set condition 1o look for Bold and apply [talics on them s

S
PRINCIPAL
sl Vivekanand Mahavidyalay?
LATUR




L. v.':'" com apply Fomt border amd patten formats thal meets the EF"-‘":iﬁ”d‘Wnrjim
D. Youcan delete any condition from Conditional Formatting dialig box it s RoLre

IEWWsich of the following is invalid staement?

A Shicet twbs can he colored

B, Some picture can be applied as a background of a sheet

L. You can sef the column width ausomatical lv £ the amount of text
D, The width ol a row and be specified manually or fit autematically

391Y ou can use the formula paleste to

A. Farmat cells contnining numbers

B. Create and edit formula contaming functions
C. Enter assumplions datn

. Copy a range of cells

40} When a range is selected, how can you activide the previous cell?
A, Press the All key B. Press Tab €. Press Enter 0. None of above

413 Which of the following farmat vou can decide 1o apply or not in AutoFormat dialog box™
A, Mumber format B Border format {*. Foni format I All of above

42) How ean you remove borders applied in cells?

A Chowse None on Border 1ab of Formal cells

B. Open the list on Border oo in Format Cell toolbar then choose first tool {pone)
. Buth of above

D, Mone of above

43) Where can vou set the shuding color for a range of eells in Excel?
A, Choose required coler form Patterns tab of Format Cells dialog bus

I l B. Choose reguired color on Fill Color teal in Formutting rooibar

. Choase reguired color on Fill Color teol in Drawing tealbar
. All ol above

44)You can sci Page Border in Excel from

A Froen Border tah In Format Cells dialog box
3. Frgan Border tool in Formatting toolbar

C. From Line Style 1ol in Drawing toolbar

1%, You cim Aot set page border in Excel

45)When all the numbers between 0and 100 in 2 range shoubd be displayed in Red Color, apply
A, Ulse =ifi ) function 1o fesmat the required numbers redd ‘
1. Apply Conditional Fopmalling command on Formal mena

[ St the cells that contain number between & and 100 then click Red color on Text Colar

lr-i-'_: -
PRINCIPAL

Gwarni Vivekanand Mahavidyal
LATUR




ol
LAl of ahoye

46) Tn:-: call mierine the main document with data source in Excel, In mail merge operation, Word
ERTETH] b

A Server B Source. € Cliemt [, Mone of the abave

J;nh}':lm ean you update the volues of formula cells i Auto Caleulate mode of Excel is disabled”
=

R Fg

C Flo

DFl

48} You want 10 set such that when you 1ype Barshakh and drag the fill handle, Excel should
produce Jestha, Aashadl and so on, What will vou saf 1o effect thae?
A, Custom Lig B. Aute Fafl Oyparoms C. Rl Acress Worksheet DL Fill Seres

49 Where can yau change automatic or manwal caleulation made in Excel?

A, Double CAL indicator on staius bar

B. Goto File = Options > Formulas > Caleulation Option — snd mark the corresponding radin
huiton

. Bath af ahove

D Nome of aboveHow can you show or hide the pridlines in Excel Worksheet?

A Go 1o Tools > Options > View Lab and mark or remove lhe check bax named Gridline

B. Click Grdline ool an Foems toslbar

L. Both of sbove

[, Mone of above

G
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: |_ . Swam| Vivekanand Mahavidyalaya, Latur
I i _":n{l.Lu.-‘ FJ.A'{"r{'Ial:*.r"{lH:luhm-' jdz-2% ]
| Attendance sheets for the Month of _'__'T A A0 [ ol 21

|=m]mum:mmr Alzla]a]s ";"'Jﬂ, 3 ?9'1._1_1..2 1a[aa]pp e[ ar [ s
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1.2 Academic Flexibility

1.2.1 &1.2.2_ students enrolled in Certificate/ Add-
on/Value added programs
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Certificate Course

Beauty Parlour Course
(Personal care) (2022-2023)

Certificate Course: Beauty Parlour course |Personal Care)
Durztion :30 Days

B S R S R P T - ] SIIEIEE RS Se s S s —TaEa.

. Threading: Types, Materizls required, Methads, Articles and Package. Side effects and

10.

11,

12.

remedial measures

Bleach: Types, Materials required, Mathods, Artickes and Package. Side effects and remedial
measures

Manicure and Pedicure: Tooks and equipment, application of creams and lotion, types of
pedicure and manicure. Hand and leg massages stép by step procedurs -

Naill &rt: Factors affecting nail growth, introduction eguipment’s and tools, types of nail polish,

application and their methods. Different methods of nadl art

Waning: Introducnon- preparation of wax and its testing and precautions, types of war,

sterilaation of tools, methods of apphying waz, remeving of suparfucus halr from the face and

body, purpose, Methods of Epilatian and Depllation.

Sarew draping: Introduction, tools and equipment’s, iraning methods, popular styles: Elegant
stybe, Indian Party style, Bengali style, Gugarat style, Punjabi styie dupatta, Saree style dupalla.

Cosmetic creams: Introduction, ¥nowledge of Herbal Medicinal Products, Enowiledge and
study of herbal medicinal plants and their uses in different cosmetic products - Aloe, Neem,
Tulsi, Turmeric, Cucwmnber, Lemon, Orange, BMultani Mit, Sandal,

Skin Care: introduction and importance of skin care, Types of skin, factors aflecting skin
condition, skin analysis, skin care for different seasons. Different types of skin care treatments,
Bassc skin care methods Natwral and artificial, Skin type and treatment- oily, dey, normal
combination and sersitive.

Skin Problems - Classification and identification of cammon skin problems = &cme, Blackheads,
Whiteheads, Disorders of sweat glands and ail glands, Dryness, Dullness. Skin treatment-
Pimple, under eye Dark circles, Figmeniation, Mature skin, sun tan, opan pores, preparation
and impariance of each treatment,

Cleansing - Types, Technigues, Selection of Cleanser, Treating cifferent skin types with
cleansing, importznce and types of Natural deanser. Exfoliating,

Facial - based on skin types, Removal of black and white head, Technigues of Facial, Types of
facials mportance and Benefits of pack and mask, types of pack. Knowledge of machines for
facial. Toner's introduction, importance and selection.

Art of make-up - importance of makeup, Tooks used, Cosmetics used in face make-up, Typas-
Foundation Gel, Moisturizer, Face powder, Face comipact, Concealer, Elusher, Bye shadow and
lipstick-Salectan
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Notice

Date:B/8/2022

Beauty Parlour Course

This is to inform for the student of B.com, B.A, B.SC 1% 2™ | 3% this
academic year 2022-2023 for girls we are organising Beauty Parlour
course for 30days .It will start from 6" sept 2022 till 12'" Oct 2022,
Those who are interested can give their names to Asst.Prof.Kadri 5. K.

till 1¥sep2022.
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Pringipal_
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List of the students

Following are the list of studerts snrolied for the “Beauty Parlour "Personal training course for the
vear J00T-2073

1]¥amble Privanka Dnyandey
2| Chiltwante Mekita Pandurang
3} Nalablae Vaishal: Shivajl

4 Kuliarni Dkanshri Santosh
SjPavar Poaga Villag
E|Sulkarni Armruta Prakash
71Mithari Amblka Pasawara|
Blladnaw Sayali vasant
Yitwami Aishwarya Sidheswar
10 5alurke Anuja Mahadey

11 }Biradar Mohini Lasman

12) Chame Sakshi Vaifanath
1315itape Babita Dovidas

1) Guddewar Jijabai Ramrag

15)Chavan Kiran Suohakar
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Question Paper
Exam for Beauty parlour Course 2022-2023

Daate : ! Br'tl\a’i;]__ Time: 1he Maris:40
Q1Fill in the blanks 5
1. Sterlization i5 a process by which all are destroved.

2. Boric acid is 2 agent.

3. The three types of sanitizers are wet, dry and
4. Tools must be with a disinfectant solution,

3 sanitizer containg an ultra violet lamp to sanitize tools.

02 Match the following : 5

1. Tweerars {a) Manicure

2, Ammonia {b) Blow Dryer

3, Cuticle pusher (¢) Bleach

4. Blackhead remover (d) Threading
5. Hair styling {e) Facial

Q3 State whether the statements are true/false 5
1. Always follow instructions given by the manufacturer while using tools and
equipments.

2. Ensure that makeup brushes are kept well covered to prevent dust from
settling on them.

3. Always keep sharp edge tooks with the pointed edges up for easy picking up.
4. Wattage and voltage are not important in electric supply to a salon.

5. All equipments should be stored properly at the space allocated after use.

Q4 Choose the correct answer,; 25

1. Skin is very thin on the
a) Soles of feets bjEye lids  c)Palms d) Face



. ]

" R T
- This ome i the inner laver of the skin K;
al Dermis b Stratum lickdum <) Epidermis d) Subdermls

3. Epidermis is divided into
a) Two lavers b) Four layers ¢} Three layers  d) Five layers

4. Skin colour i d319n11in-ed h"!F
al Dermis b) Ol glands ¢} Melanin d) Sweat glands

5. Who 8 the doctor of skin

a] Psychologist b) Dermatologist ¢} Physician d) Beauncian
o. Mame the type of mask you will use for the following skin problem :

al0ily skin b} Dry skin ¢} Acne prone skin d) Anfi ageing
elPigmentation

7, is a process of developing a business plan, launching and

running a business using Innovation to meet customer needs and 1o make a
profit,
a)Entreprensurship biProfessionc)Trade d] ODccupation

S.What may improperly sanitized pedicure basins cause?
a) Onychorrhexis b Leucomychia clNevus  djTinea pedis

3 Which is the best method to remove excess hair 7
A : Bleaching B:Shaving C:Waxing D : Threading

10What is Facial Massage?
A : Bleaching B: Facial C : Waxing D : Threading

11. Which skin types become dry and rough after washing ?
A Oily skin B :Combinationskin ~ C:Dryskin D: Sensitive skin

12 What do we follow after application of face pack?
A:laugh B:Smile C:Talk D Silent

13 During facial, which skin type needs attention?
A Dry Skin B : Senstive Skin - € : Normal D : Qily Skin



14 In which skin types are blackheads seen on ? A
A Dry Skin B : Qily Skin C :Normal Skin D : Sensitive Skin', %,

15 What is the first step in facial?
A:Scrubbing B : Cleansing € Bleaching D : Apply pack

16 Inwhich skin type | allergic problem is high ?
A Dry Skin B : Oily Skin C: Combination Skin D : Sensitive Skin

17 What are benefits of massage 7
A - Create stress B : Improve blood circulation  C: Dry skin D : Pregnancy

18: In massage, when is vibration done?
A After massage B Before massage C : After cleansing D : Any time

13 What does colour of skin depends on ?
& : Epidermis B:Melanin C:Dermis D : Hypodermis

20 : What is the technical name of white heads ?
A Comedone B:Milia C:Atne D : Seborrhea

21: What is the technical name of black heads 7
A:Milia B:Acne € :Seborrhea D: comedone

22: What is sudoriferous gland disorder 7
A: Seborrhea B : Anidrosis C: Milia D : Comedone

23 Which bleach is mostly used ¢
A : Oil Bleach B : Cream Bleach C: Liguid Bleach D : Powder Bleach

24 : What amount of activator should be used in bleaching?
A - Much more B:More  C:Equal tothe amount of cream D : Less

25: What are the types of bleach ?
A Two B:Three C:Four D : Five

————— Z=ssssssssssssssassmsanz Hast of Luck========z==ss= T T rr——
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Practical Exam
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Swami Vivekanand Mahavidyalaya, Latur
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Exam Notice

Date: 711 /2022

Beauty Parlour Course

This is to inform for the student those have join for value added course
of “Beauty Parlour “for academic year 2022-2023 for 30days. Exam will
be conduct on 16™ Nov 2022.

=
r
ol
Principal
FRIMCIPAL

Swzmi Viveeang Maravayai
LATUR )
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¥, Exam Result

Fie e ,

i Beauty Parlour Course (2022-2023)
Total Marks :100

e I

Assignment | MICQ | Practical | |
. dr.No | Name of Students i) (a0} | (50 Total  Sign | Remarks |

‘ | | Xamble Priyanka Drr.-im:ler g ag £ Bk | W i%m—!

=T

| Chiflwanta Miksta Pandurang |

8 32 | 44 | 34| goM | |
:_] | Halablae 'u'mh;il-;wajl _! 3 | 3,: L5 | BE y_,li.‘— |
|4 | Mulkaroi Dhanshri Santosh i 9 | 35 | 41 | 8¢ |@EL |
| ;Fmriji'UHas | o 37 | 44 |93 | g E.-..J
& | Kuliami Amruta Prakash e |33 | 41 |ag w 4
_]." | Mithari Ambika Basiwaraj 1 A | &S [9¢ ‘FIJ"P._ELEL_J'__ ) :
g | fadnav Say ali vasant Y 37 | 43 | ¥F 5 Say ul.i! I
g | Swami Ashwarya Sidheswar | 3L | 46 | 91 ‘,I.-ﬁj__nu, = .
yg | Salunke Anujs Mahadev | 5 3% | 9% | 90 -F t |
yy | Biradar Mohini Laxman | | 33 | 47 | 9o |Aafly :
_1}_ Chame Sakshi Vaijanath | y a5 | 4 | 5 L i&p\vﬁ ]
;3 | Sitape Babila Oevidas LY 33 |45 ¥ | Elhh
i : Guddewar fijabai Ramrao | | 37 | 45 |9 {_Eujnlnl! 3"1
15 | Chavan Kiran Sudhakar | 9 24 | a2 | %5 | }é_rﬁi’.'; i
Go
Principal
mﬁ*zwmﬁia
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Swami Vivekanand Vahavidyalaya, Latur

1S 1 ML Campus, P T4 MLDL Kalinmb Road. Latr

Oice (02382 222250 email: symlatri gl com _
President: e li'ril"H:iI:HﬂL';l
S S0,
Shmee Syiagpran Padd Koyekn Or. Bondag: ek
{Ex, MLA Cell, T97278754>
r s
Dt.)g F!uﬂ Jo2t
Ta,
AT Coordinator.

Swami Vivekanand Mahavidyalya,
Latur.

Sub:s Permission for Certificate Course in Academic year 2021-22

Respectad Sir,
It is our imminse pleasure to start certificate course on difFerent topics as it is needed 10
ned by concerned HODS, after

develop the students’ career. The Courses their syllabus is del
he demand of the students.

discussion with their team members ad also approved by 1QAL, as pert
The List of the course and details are given helow. Mease consider the same.

S Mo, | Course Name — TDuration | Expested No | Course Coordinator
| | | of Swdents |
] o b | — = - ¥ S — ]
| personality and Soft Skil | 30 Days | 30 | Asst, Prof, Rachana Agrawal |
1 __|E."_5=+_w“m S : =l = e
= | 30 Days | 15 | Asst. Prof, Rachana Agrawal |
2 | Taly ERP ; . : 3 o
. 3 15 Asst.Prof, Kadri Sabi
| 3 ! sscit | kY Dﬁ]f_ﬁ | | sst.Prof, Kadri Sabiya

ey @

IQHEAE i oot Qi D msimi fdyala3

Swam Vivekanznd Maiasid yalay: o
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 erithicate Course

MS CIT
(2021-2022)
¢ crtificate € ourse : MS CIT
Phasratann @ W Daays
B, M Tupic
s s & Winidnws
|
EAY Vel
R o O P TS == —
Pt Wiard
Ml Mo ol
f S Cantluok & Computer Networking (Internet)
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Detail Syllabus [0

Uinit 1 : Basics & Windows

Intraductian, Meaning, Definition, basic of storage and input QULPUL device, impartancy
campuler in busmess and number system.

Wit l: Using M S-Wiord

Meaming and robe of word processing. documents in M5 word, features of MSWORD, creation and
$aving of word document, searching, opening, closing and printing a documant COPYing, Moving and
cutting 1est 0 word, Cul. paste, mowing text between documents, changing case. fans, agplying bold,
underline and ilalic, insertion of gectures, symbels and special characters, Page setting, margin e
and seftings, table creation in word document, columms ang raws insertion, deletinn, foimiatiion a
docurnent, formaiting 1oolbar, table and bordes toalbar, border ihading dislogue, byt and
numberng. mail merge procedure in word, using forms, labels and emvelops, use of hilp i veard
dacument

L min 110 MS-Excel

Strugtune of worksheet and s usage in comemarcial applications, creating workshest and Its usage in
commercial applications, creating workshpet in MSEXCEL, Farmatting and layout of worksheet, xcel
Tempiates. working with range, rows, columns, 1aal, sorting, farmatting Toolbars, moving cell
cantents, alignrment of worksheer text, border Calour, handling workbook, working with formulas and
functions - SUM, PRODUCT, AVERAGE, COLINT. MAX, MIN, SOAT ete., Chart in Excel, Types, Graphs,
e, Variable, Labels, Legends, Titles, Anabysis of Data in Excel, Exploring bullt i function of Excal,
§Ranng data with ather deskbop apphications,

L mit IV; MS-Power Point

Fresentation In Business with Power Point: Creation of Slides, adding Object, Mawles, Sound,
Animation, Styles of Presentation and linkirg Procedures. Slides Colour scherne, background, Custom
Ancmistion; Side Transition, SFde Show.

Unit V; M5 —Dutlook & Computer Notwaorldng (Intarnet)

irtraductian, Impartance of Internet, Internet & WWW, Internet & Email, intarnet & E-Carnmerce,
socizl netwarking, Advantages & Ursadvantages of Sodal Networking for Busine

._.o-'"“'
o
PRINGIPAL

¥l dyalayn
| Vivekanand Mahay
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Swami Vivekanand Mahavidyalaya, Latur
p-74, MIDC, Kalamb Road, Latur-413512

Date: 15/8f 2001

MSCIT
This is to inform for all the student of B.com, B.A, BSC & B.sc
[Computer science) 1%,2™ & 3" this academic year 2021-2022 we are
organising "MSCIT" for 30 days .It will start from 2" Sep 2021 till 1™
Oct 2021. Those who are interested can give their names to Asst. Prof.
Kadri 5. K. till 14Sep2024.

,.J"ql
S
Principal

PRINCIPAL

Swami Vivekanand Mahavidyalays
LATUR
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List of the students

Follawng are the fist of students enrolied far the “MSCIT “perconal training course for the year 2021-
2022

Sr.No | Name of Students - _ _
De*ih-muhh Rushikesh 5a'|:r.'ih |

Naﬂham Forpima Sanjay

J - — e — — — — e ———

| Lonwane Ashur.-::lsh Ankush

3 e e o ma —

EEH'E_E-B'IJHIHI" Sushma Vasant

4
5 | Shinde Pavan Midamm
&

| Karad Manoj Shivaji

e

F.'umhhar Saurabh Mahadey
| w:gl'uﬂar.e Mikita Surl,.-aiuﬁt

Tl.nge tham: Dﬂ'l.l'ﬂl'll‘.‘i-h.i [
| Barure Vishai Satram

| Pawar Priyanka Uddhawv

17 | Bhoge Bhagyashri Balaji

| Surwase Vijay Ashok

14 Jadhav Sandesh Umesh

15 Gavikare Akanksha Sushilkumar
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Exam Result
MSCIT (2021-2022)
Total Marks :30
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. Desamuih Hihlhe:h Eamh | Lo @_L_,e,_h_h_u_‘t. |
; NarahareFornma Sy 39 |Bagima |
,  Sonwane Ashitosh Ankush bl fembiasal qbe
s mtﬂmkar Sushma Vasant _;_{,*}_J_E.__uﬁg_fﬂﬂ
5 ihur-d:Pll.-an_Mi_u_:lamu |_L1_'5 :£h_y|:|.._ﬂ_
o |toMmoisibal |47 [Meey | 157
7 tambhraunth Matader (bl | Sawtabl g
8 Waghmare Nikita Sun,.tikw lie | &L e !I'g‘| {
T_._mnﬁm_mwmm - | g'l' I F‘!ﬂiﬁﬂt - |
5 Barure Vishal Setraen - ' L { "»Ll:.n-‘.-“—‘-’-"'-" _ el
1 Pawar Privanka Uddhay | a7 _fmﬂﬂﬂki_q
1 Bhoge Bhagyashei Balsji 28 | E,‘_,ﬂt[ggm :
u_ Seaevidie LY (Vi | ]
M ladkay hﬂd!r._h Urrsesh _' @ m _i
15 I_E_a-rhre Akanksha wilh”mr L{ a6 | l‘l,.m_m !
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JSPM, Latur

Swami Vivekanand Mahavidyalaya, Latur
=74, MIDC, Kalamb Road, Latur-4135]12

Question Paper
MSCIT (2021-2022)

Date :16/10/ 2021 Times: 2 hr Marks:50
1] Mcrosaft wond & SiTware.

{41 Appication |B) Compiler (€] System |G} Prog ramming

2yWhich it mat in WS Wond?

[A] Itake [B) Magic taod {C] Fort {0 Boid

3 cannat be used to work in M5 Office.
{h] Joysbek {B] Scanner [Ch Light Pen {0 Mause

4)Which i mat an edition of M5 Word?
(4] M5 Ward 2003 {B) W% Ward 2007 |} W15 Wiord 2040 {0 M5 Yeord 1020

5) The __ warks with the standard Copy and Paste commands,
[A)viewtab  (E) Farsgraph didlog box C| Office Cliphoard 0] &ll o these

6} What i the blank space outside the printing arez on a page?
{A] Cipart (B Marpins . |C| Header (0] Focter

T)Which of the fllewing /5 an example of page orientation?
4] Lardscape (B] Subserpt  (C] Superseript (D) A4

BlFarmalting it parformed on
{&] Teat B Table fiCh Memu (O} Beth |a) and (B

s of the fallowing software s used for making 8 resume?
(A MSExcel  (BIMEWod (O] Devl |Cf v

10)Press ___ 1o apen the help windew in the M5 Waord documerd.
1A F1 {BIR [C}f3 (D)F11

11)The abifty (o combine name and addresses with 2 standard document s called

aDocument formatting bjDatabase managemant c)tdail merge  d)Farm letters
12) Which enables s to sand the same letter ta different pecple? G
i Macros bfTemplate o Mail merge  d)None of bove Fe
PrilGIPAS
swarnl Viveharand Mahavicyaldy

LATUR



i

fts

- FROMI)  soalgn iy whoq (g) BERROLETRY )
LB U1 00308550y ¢ PR ap tey s o
smiy [} ¥eap 3} PR jaaues )

0 Ba(e1p parzyag ALENTIY 31 0 fpued dig Uoghg =
I Wans g Juggas TR A, W30 Ay o wsngay PLE piEn g uEaLa .E"_HE_ B ) [ap

TEaundeg @y Ea s ] AW map, B S0P@3 7]

Whwnaeg ay) uadg |g) W00 3y aneg |
B N By gy 144
HFISELIAY (o) WAPUOMINY 1) aeapragy ia) gL |

£ PIOAS, Si0g i sapgs Ay Y (7

MR Y (0D P s ) Pedpios, (g} Bauagpieeg |
EAIEMYGs QUi piow aug Bumna|og ays go Y e

800l s9iy soig 0% |
LAETEDAA UE 513133 Aurew AN S1udeand i s yae3 oz

A3 AWK (a) sy zngers o) Al woagy
=== i shrplayp WHANINE fupw 8 o ey AT

U M3iA () [aupd A ) UG Ny LRk |G 189|001 822339 winy ()
.!!:inﬁffqltnnn__?:. 8t

A4 g LRSS L= ) S+ 413 i)
AL BIBLIN 0D PIOA Sy e Laad 2) e Ljag a1

JEQ =g gl aeg gos 2 seqnugyig) e ajuwg wi
£5008 188 aiy oo AR 5% L0 Ju uand iy Teis e sy

b o LT - T TS FEQIDALIN  rg imieks e
SR PR P Peam Aaisuma oy ssaa ¥R a0y pass ag uea Iy anet

Buphasd wingn aed a1 o appsane 1o papRe o by iy (9
B s afed AL 2 A Neapung s o PP 51 10gL wlliey |3
Buiaed vy il g B 00 PADDE 51 1Ry ey G
Buiguiid uzsgm uilew YA o poppe B ey uliepy (P

LRI g w Pyt

Mo v adyy (p
A AL e uirRegy
AR BB ) U 20PE aandusal p o] g
O Adsponw j0 qumense e dagy e
R PN iy A Wow PERIA RO A0 LR T |




J&k@ il uo safjeaf A|dde pie pyogy ) oo o vopoos o o), e
p b R ETHT R TR T ERY SHHIP o s oy
Sty eooipua;) Suipielas s 10 s Bl s o g

IR AN (] SAOQURO RI0E D BjRey g angs i3y,
Sunmpuao] eeonnpeos To§jdide ey IEU|RAR ST POIas 318 s wms oy (y

sjpe Burflueigy 'y ([EEREEE T SJUBIEHIT) H FfE g
eAnaps gl Faien Apmads urs nod waEULIOgUT e S Fumvoq oy aug g i i oo

S| 0 P IR RSN paass B 3%TY 0 peppagnry T
Fqu] g 9 o B U ity papniead ()
SO0 D 36] | ‘REIINI0P PIOM D OIE S{If [23%2 U0 LOSUT Nt 0 ¢ s

A oy ] ddfnm oumg ) 1S H P
LUDIIUNY §ISTRR)A 5 (a3 ] 0 AU PN 51 Seia)|og po e g £

SN LA E5E Y (]

JFEH o spuadap AQaaEpl I AP Sy Ry R Y
mign Junweip nap sund TR Y R

[0 S nmUeary |

| Assas Y 155

pamers ] 0 PERTE BERIMI) O plmnow e 180 (g AN 1Y
Fuisn g 1esAmaep TwLH IE O SHEYD 1R EiE Sy, (a3 TR poauns m pe gl g

g %ty «H SN
{EALCH 30 S0 LNJ O3 (R i Sk s (ogal s gpngs epmalas) gt v (os

mgsoeds <y dnafege )y SWESPOH DY
Aucmngcey sarji sy yEyEeyg op SN 0 Wl 0L IREY sl

L ERRASHTE-IT TR T B | P T TR TTRTERETEEN
sian ddwa sunoy f seqeydye Sy s siine sy
Jop wi vy (0 RS IR

Fu A B SR RS (] AL B WA )

e 5% w1 Ly 630 IPULEY ¥
{1180 U1 9k 3 e e 09 222

g i wop 3 el e HE(] Y
Slaans] sy U Aj A wIAH Cppsap Uy o i) LET




‘.I

15 the specified conditions |
hox ifit is notre

wrs frypipipis it mce p
wrder and patiem 10ANEE 0 ting dialog

Chld i P
s Fom | i :'q_u'ﬂ_‘flltll-l'ln'il

i1 art :
|L: : .-:: :.m dilote condition I
falliswang 15 ivalid staternent?
xd
iapsyes Lground of o sheet
tieally fit the amount of text

il automatically

Tk Rl ol e
3, st lades gan .
o can be applied as o bac

alumn width automa
d e speci fied manually or

[ Sawc e
[ Y o s 1ha €

11 The widih af a pow an

B0 o wil uye Bl farmula paletie (o

s | ermal cells eontaining numbers

i 4 reate and edit formula containing functions
U | nler assimpilmns data

B Com annge of cells

activate the previous cell?
. Mone of above

101 When a range is selected, how con you
C. Press Enter

A Prress the Al key B. Press Tab
n AutoFormat dialog box?

111 Which of the following format you can decide lo apply or not i
D. All of above

% Number format A Border format . Font format

420 Fiow can vou remove horders applied in cells?

v, Chovse None on Border tab of Format cells
15 Open the list on Border toal in Format Cell toolbar then choose first lool (noné)

i Both of ghove
[ None of above

43) Where ¢can vou set the shading color for a range of cells in Excel?
' Choose required coler form Patterns tab of Format Cells dialog box
i hoose required color on Fill Color wol in Formatting toolbar

[ heose required celer on Fill Color tool in Drawing toolbar

oAl of above

11 ¥ ou can set Page Baorder in Excel from
% | 'rom Border tab in Format Cells dialog box
* Froen Border ool in Formatting toolbar
- roem Line Style waol in Deawing toolbar
! Tod can nat set page border in Excel

"o e all the numbers between 0 and i
h . 14 in & ranpe shou » di i
e .lu tm.-._uun e format the required numbwsbr:ﬂ hwiigiopstinel B
, Iau m:m!llllmnul Formatting command on Formal menu
1 L 5 4 " E
€l thal comain number between O and 100 then click Red cal T
olor ext Color

PRINCIPAL
s wami Vivekanand Manavidyalays
LATUR
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13 AN ol alsove

A6) Y on can meree the main document with data source in Excel. In mail merge eperation, Word
15 wsunlly N
A Server ¥, Sowirce C. Chiem 0. None of the above

A7) Haw can sou updare the values of formula cells it Auto Caleulate mode of Excel is disabled?
KR

1. Fa

(o

. FIE

481 You want 1o set such that when you type Baishakh and drag the fill handle, Excel should
produce Jestha, Aashadh and so on. What will you set to effect thar?

A Custom List B. Auto Fill Chptions C. Fill Across Worksheet 0. Fill Series

49) W here can you change automatic or manual calculation mode in Excel?

%, Doukle CAL indicatar on s1atus bar

B. Go to File = Options = Formulas > Calculation Option — and mark the corresponding radio
huron

', Bath of above

2. Mone of above

S0yHow can you show or hide the gndlines in Excel Worksheet?

A, Go o Tools = Options = Yiew tab and mark or remove the check box named Gridiine
0. Click Gradling tool on Forms toolbar

C. Both of above

D, Yone of ahove

FRINCIPAL
“w=ml Vivekanand Mahavidyalays
1EVUR
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JSPM, Latur

Swami Vivekanand Mahavidyalaya, Latur
P-74, MIDC, Kalamb Road, Latur-413512

Certificate Course
Tally ERP

(2021-2022)
Certificate Course : Tally ERP

~>

Duration : 30 Days

5. No Topke

! Introduction of Computerized accounting and Tally

2 Starting with Tally I

Accounting with Tally o
| f |
- T —— ——

4 I: Modificution / alteration of-records in Ta iy

' =3 Repart generation (procedure]

o

PRz

Cijer e | P B T R TR 2
Jied (TH e i drdy L E T

LATUR



Detail Syllabus

Unit- | Intreduction of Computeried accounting and Tally
Intraduction, Meaning, Definitlon of tomputerized accounting, importance and features computerized
atcountancy, Importance of Using tally, advantages of Tafly, features of Tadly.

Unit- 1 Starting with Tally '

Sarting with tally, basic featuras of tally, Company creation for the cole trader, partnership, no
trading crganization. and Astounts creatian in talfy.

Unit- IN Accounting with Tally

Kecording of transactions i tally. All subsidiary Books with suitable (Nustration

Unit- IV Medification / alteration of records in Tally

UnitV Report gencration (procedure)

Practical

Create Cormpany with TALLY

Crate account and groups of account in tally
Accounting with transaction in tally

prepare iris balance

generate the final accounts and reports

YN oW owowy

-

.

e |



JSPM, Latur

Swami Vivekanand Mahavidyalaya, Latur
P-74, MIDC, Kalamb Road, Latur-4135]2

%

Notice

Date: 15/2/2022
Tally ERP

This is to infarm far alf the student of B.com all students this academic

Vear 2021-2022 we are organising “Tally ERP* far 30 days It will start
from 22" Fab 2022 4l 23" March 2022, Those who are interested can
give their names to Asst. Prof Agrawal R.M till 15 Fab2023,

e ™

<

-

F -, :._ .I.:
Suami Viz BRI F.p?!;ra-:aia; 2

LATUR




JSPM,

Latur

Swami Vivekanand Mahavidyalaya, Latyr
P74, MIDC, Kalamb, Road, Latur-413513

List of the students

Fallowing are the list of students entalled for the “Tally ERPpersgna training course for tha year

2021-2023

SrNg I _ Name ? of Students
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Question Paper

Tally ERP
(2021-2022)
Date :30/03/3027 Time: 2 hr Marks:50
1. Company festore option is awilable in S
&) Cempany resar bl Mew company & comgany infarmation ) Edit comparry

2, Ta change current Date from Gateway el tally press the key ;
al £l bl F2 cp F3 dl F4

3. Tably suppoets S¥SLEM Of Accounting,
3l singl= emiry b} couble emry (o) noentry (d] null entry

. Tally ean maintain far stock kaeping, sa that fresh inventory My arrive before the ald stock
i5 exhaustad,
(3] reorder laysl (bl prafit  [c) ioss (d} cazh

5. Balance sheet is produced whEn accounds are mainiasned in Tally,
(3] manisally (b} autamatically le] rematedy {dh randomiy

B. The statement of acesunt debits, credits, assets ang Rablitle s is called :
|a} stack& imventory report (o) profit & loss account  {ch balgnce sheet |d) cash balance

7. Pressing button in tha Gateway of Taly open; company infia i Tally.
(a) Alt+F2 b} Fi11 fcl F5 [é] F&

8. Pressing kay cpens doeaunting featuras
[a) Alt+FY (B F11 [t} Fs5 {d] F&

3. Payroll, budgeting and scenaria management may be enablsd thiowgh _ menwin Telly.
{3} Accounting Features {b) Inventory Features |c) Setutory and Tanation {d) none af them

1D Aecount Groups, Ledgers, Budget and scenario are gvailahie unger i Tally,
{a) Payrcl! Infa (B Inventary Infa {ch Accounts Info (4} none of them

1L Tally Package is developed by
a) Tally soluticns ) Tally COTparation € Tally compary  d) Tata COMpamy




)

L2. Firancial Year perion s .

4] 1 Agrit to 31 March b) 1 January 10 31 December ) 1 june 1o 31 July d) none of thege
13, Tally is 3 sofiware.

18] spreadshpet (b} accounting ¢ publishing [d) anfmation

14, Tally supparts accounting types.

talcash () payrall {e] inventory {d) 21 of them

15. Tally can provids 1o each company,

(a] password security  |bj no security [¢] barrier  [d) wrapper

1b, Tally cam maintain accounls,

(3) tax secounts  [b) Nabilities accaunts r) botha & b id} none of them
17, Tally allaws data eatrgin __ languagefs),

{a] only Tarmsl ibj enly English  [c] onty Hindi {db marry Indiandasian

feport{s) autematically based an voucher/ journal entries.

18. Tally generates

(3] balanes shest (bl steck report () prodie & loss account {d) &l af them
19, is the shortout 1o set date in Tally,

(3] F& (b F5 ich F4 [d) F2

20. s the shortout 1o imventory buttans from Accounting Vouehers in Tally,

(&} Alt+F1 (BpCtelFT ) F7 [d] F8

21 I5 Lhe shartcut to company info from Gateway of Tally,
) F1 {bl AlteF1  {c) AlteF2 (o) Mdr+F3

22 i3 the shouteut to change the language in Tally.
[ AN«D (b AIY D (el AP (dhAlee G

33 is the shortout to shut & company in Taby.
() F1 (61 AleeF1  (c) AleF2  {d) AleF3

24, s the shortcut (0 change the aceaunting period from Gateway of Tally.
fa} F1 (b Ale#F1  fe] mit+F2  {d) Alt+F3

24, i the shortcut bo export a report to different format in Fally
(3] Aled  [bIARLA ) Alts € (d) Al £

26. BOS stands far in accounting, Tafly,
fal Purchase of Sale ) Point of Safety [¢] Purpase of Sale {d) Foint of Sale
27, In imation, TCS stands for_

[a) Tax Creatian at Source k) Tax Cofected at Source

(c) Tax Combmed at Source (d] Tariff Collected at Station




R In tanation, yar stands for .
) Ve fslpimed Taw [Esk Vorbie Aporoved Taa
Ic) ¥abue Added Transaction — [d) Value Added Tax

9. Wha receives benel swilfout ghvmg nianey immedaiely bt Kabike to pay in future?
Al Crediter b Debtor of Cwner  dl Wsrker

A0What iy the Purpese of security featwre in Tafiy?
a) Pravides budget aphion
bl Provides option for data backug
€l Provides option te upload reports
di Provldes statement of accounts

A1 Which budget s peepared for 2 vy shart peniod 7
3l Currenl budpet
bl Leng term budget
] Ralling budget
d}  Short term budget
E is the major source af revenue af any business

3 lvestment b] Advance of Loan o} Sakes

33, Full torm of QOBC

a) Dpen data base cannecthity b) Dpen dats base talculiting
£l Open document basically df Guder data base connection
34.Who is the markater of Tally?

(3] Tally Package Pyt Lrd (8] Tally Gold Pyt Ltal

(€1 Taly Solutions Pyl Lod (O} Wone of the abovs

35, What does tally run on?
VAl Windows (8] Tally Setubipns {C) ERP Module (D) Taly Gold Editian

36 What is the Shart-cut key for quitting tally?
(A} Al + Cirl v 01 (Bl &+ IChCirl 43 |} S+ F2 4

7. What zrs the two Iedamth.ltirel:rlrielmrt provided by talty?
(Al Cash afc & Bank a/c {81 Bank /¢ & Pl ajc
i€t Cash afe B P ac (Db None of the abaye

I8 What is the shm:urhz-,-{urseluﬂnp
(ALAR 4 F1 {BIF1 (C)Cerie F1 ) Al + o + 1

39 Matiumthmimmquimfnrmm
(Al C (B] C4s WICECH D) None of the above

#0. How 1o activate tlculator in tally arywhers?
[4) &lt+ C [B1Cael & b (Gt & pit o (0] Cerl o




A1, What |5 l:ht-ﬂhrlrmthﬂ For backug
(4] Shide + Tap (BYAIt+ Tab  {C)Shift « Corl 4 7ol (D) Nore of the above

AL What i Primary Key?
la) & .I]I"I'h-il'ir E-E'l' is A Mawimal ved ol shtinbyies ina tabip that Uﬁil]l!l'l' it g Tuph!. im Thar 1able

fB) ﬂ.l:ll'.i-rﬂqr!,fl:q. is @ minimal gat of attribiites in 3 tabie that uniquely ide ntifies tuples in that takie
() A primary key i 3 unique identifiar
D) BathB & ¢

43 What is the shortout to paste taxt from Tally#
(A} Ctrl o Shife 4 [B) Al + (CACHrl + At » v D) Al + Shift + v

44 What is the shoreye to copy text from Talky?
(AL Cirl o At + C {Ebalt e C 1C) Ctel = Shifr 4 ¢ (D) AFL » Shit & C

25 What are the detalis required for filing EOm 3 returms 3

1A} PAN, Aadhar Card, Currene sddress and Bank Dedails
(B) Icome proods and information ahout i the deductiens claimed under Sectisn g

[C) Tax payrment infarmation such a5 ToS and advance tax payments
(0] All of the abiove

A6Haw can you file an income tax return in India ?
(B} wwarmeagovin (£ Wi nCOMmetax gowin (L) None of the abge

() www, gs2 pavin
47.What is the due date of submission of return for an individual?
[A) 3Lstduly  [B) 315t August IC| 30th September D) 314t Octeher

48 What is the benefit of income tax return file?
(A} Claim Tax Refurd (B} Income & Address Proof

(] Avaid Penadty and Prosecution [C} A&l of the atave

#3.What s tha sharteut key for Payments in Tally?

fA) F3 {B) Fa {C) 5 (D) F6
+0. What is the due date of submission of the return for a company?
(&) 3stiuby  (B) 215t Algust (C) 30th September (0 314t Dctober
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